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Smaller Authority Name: BISHOP'S ITCHINGTON PARISH COUNCIL

NOTICE OF CONCLUSION OF ANNUAL AUDIT

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2025
Accounts and Audit Regulations 2015

1 The audit of accounts for Bishop's Itehington Parish Council
for the year ended 31 March 2025 has been completed and the accounts have
been published,

2 The Annual Return is available for inspection by any local government elector
in the area of Bishop's itchington on application to:-

Jill Green - Clerk/RFO
The Old Sorting Office, Chapel Street, Bishop's ltchington, CV47 2RB
Tel: 01926 613902 or 07450360453,

Email: Clerki@bis hopsitchington-pcigov.uk
Viewing between 9.00am and 12.00ncon on Monday, Tuesday or Thursday

3 Copies will be provided to any person on payment of £0.00 for each copy of the
Annual Return

Announcement made by: Jill Green Clerk/RFO

Date of Announcement: 23 September 2025




Annual Governance and Accountability Return 2024/25 Form 3

Tn be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or

* where the higher of gross income or gross expenditure was £25,000
or less but that:

* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2024/25

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Praclices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
* The Annual Internal Audit Report must be completed by the authority’s internal auditor.

* Sections 1 and 2 must be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2025.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to cerify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2025. Reminder letters will incur a charge of £40 +VAT:

* the Annual Governanca and Accountability Return Sections 1 and 2, together with

* a bank reconciliation as at 31 March 2025

« an explanation of any significant year on year variances in the accounting statements
= notification of the commencement date of the period for the exercise of public rights

» Annual Internal Audit Report 2024/25

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section 1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:

Before 1 July 2025 authorities must publish:

* Maotice of the period for the exercise of public rights and a declaration that the accounting statements
ara as yet unaudited;

= Section 1 - Annual Governance Statement 2024/25, approved and signed, page 4

= Section 2 - Accounting Statements 2024/25 approved and signed, page 5

Not later than 30 September 2025 authorities must publish:

* Notice of conclusion of audit

* Section 3 - External Auditor Report and Certificate

= Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. It
is recommended as best practice, to aveid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annual Govemance and Accountability Retum conshitutes the annual return referred to in the Accounts and Audil Regulations 2015,
Throughaut, the words "extemal audior have the same maeaning as the words ‘local suditor’ In the Accounts and Audit Regulations 2015

“for & cometa ks of bodkes thil may be smaler apthonies refer fo schedus 2 bo the Local AwaWt ard Accouebidy Act 2074
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2024/25

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practiioners’ Guide® which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent wark by the external auditor,

*+ Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the autheority and properly initialled.

* The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

* Use the checklist provided below to review the AGAR for completeness before returning it to the exdernal
audstor by email or post (not both) no later than 30 June 2025

« The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references,

* The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented o
the authority for approval. The authority must in this order; considar, approve and sign the accounts.

« The RFO is required to commence the public rights period as soon as practical afier the date of the AGAR approval.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

* Make sure that the copy of the bank reconciliation to be sant to vour external auditar with the AGAR covers all
the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be abla to agrea the bank reconciliation to Box 8 on the accounting
statemants (Section 2, page 5). An axplanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide®,

+ Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

* Ifthe bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred.

+ Make sure that the accounting statements add up and that the balance caried forward from the previous year
(Box 7 of 2024) equals the balance brought forward in the current year (Box 1 of 2025).

* The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

* The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2025.

Completion checklist = 'No’ answers mean you may not have met requirements

All sections Have all highlighted boxes have been completed?

S

Hﬂs III nd-ﬂ-t-nna! irdormation nequested, including the dates sat for the pericd
for the exercise of public rights, been provided for the external auditor?

—— SR m o

Iribermad Avidi Ftﬂp-l:lﬂ Hh!ﬂlﬁghligﬂﬂdbﬁxusheanmﬂatadhﬂ@tanalauﬂm andexplanatonsprovided ?
Section 1 For: any statemant to which the responsa (s 'na’, has an explanation been published?

Seclion 2 Has the Responsible Financial Officer signed the a.cml.nmg | staterents before
presentation o the authority inrappe‘mral?

v

5

T
] -//

Has the aulimnhr 1 Elp-pru'-'a!ﬂf the accouniing statements bean confirmad v/
v

Vi

v’

byr the signature of the Chalr of the approval mesting?
Has an a:planatmn nlmgml’u:ant variatons beean published where required?

B R L e =L ML

Has the bank I'EEH:II'PE-I“H‘hﬂ-I‘I as afl 31 March 2025 hEEn remnclled io Em: g7

SESE SIS

Has an explanation of any difference between Box 7 am:i Elnx B DHn provided?

Sactions 1 and 2 Trust funds - have all disclosures been made if the authority as a body corporale isa |
| sole managing frustee? NB: do nol send frust accounting statements unless requested

*Governance and Accountability for Smaller Authorities in England - a Practitioners' Guide fo Proper Practices,
can be downloaded from www.nalc.gov.uk or from wisnw,ada.org.uk
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Annual Internal Audit Report 2024/25

Bishops itchington Parish Council

hitps://bishopsitchington-pc.gov.uk

During the financial year ended 37 March 2025, ths authorily's inlamal sudior acting indepandently and on tha
basis of an assessmand of risk, carried out & salective assessment of compliance with the relevant procedures and
conbrls in operation and oblained appropriate evidence from the aufhonty

The intermal awdid for 2024725 has been camed out in accordance with this authority's needs and planned coverage.
Oin the basis of the findings in the areas examnad, the imternal auds corclusions are summarised in thig table. Sat
oul below are the objeclives of iMermnal controd and alongside ane the intermal awdi conclusions on whather, in all
significant respects. tho control objectves ware baing achiaved thoughout the Grancial year 16 & standard adegquale
1o meat the neads of this authonty

Internal control objective

| A Appropriate accownling reconds have been praperly ket throughou! the financial year

smrrre=moae o — — o @

' H Tl'lll-illﬂl'l-ﬂl'ltff camplied with &5 financal regulations. paymarts wene supporiad by nvaices. all
'H-W'I#'—".II'E H’Gi- Wﬁﬁﬂﬂﬂfﬂ‘fﬂTmamlﬂr pccouried for

nrmnwh'm ArAGE B'1I-I-B
| O This pdsipd of Fales r&qunm rn:-.i'lud freem an adeguaie budgetary procass; progress againal
__iho budge! was regulary moniiored; and resarvas were aporapriste

I.F_ Expocied meome was fully recaived, based an corract prices, propedy recordied and promptiy
bankod. and VAT was appropralery Becounied for

{E Hﬂrmhmwmﬂhmwwywmmnmn il pasty cash axpandiiue was BEDiTed | v
! and VAT appropeiatoly sccounted for |

[,

| G Balares o mwhrnulr'd afgwancis o msrshe s wsne pakd in accordancn wilh thes auhonty's
| appeowals, and PAYE and lelmﬂn propedy apgled

v
| H, Mullrdlamlnmta *ﬂﬂh‘lﬂﬂ.mmm'rqﬂuﬂrld @ocurnde and p'up-flj_'fnlmt.lh‘d .-l-"
v
¥

v
|'!:_T"hl Sruthory MIH: tha significant rs«s fo achiev ng its abjeciives and recdavwed M adagdacy y
v
v

B I -

Lt ria el e, Sorrel i

iJ mwmmmnmmmmmuHmnwammngmw
and paymants or InCome and gependitune). AgFeRc 1o Ine cash book, Supported by Bn AteUR Bui
| Unlhﬁmmﬁrh-ﬂumﬂnhmwmwnﬂﬁnmmm

K. I the auihongy cortfeo iksall &s exampl Tnom a iriled assurance reves B 23253/24, i mat 1ha |
exomplion onlena and comectly decianed Bsell sxamel. (I the auinonly Fed o imied assurance | ¥
ey of B8 202324 AGAR Mok "nod covemad ) |

o

I L. Tha authority publshed the requined information on 8 websSawabpags up [:lﬂlll‘ AL ihe ome of Ths |||'r
| nbernal audit in pooordance with the relevan iegistation, [

IH.lnlhu-ﬂ#mhﬂﬂllﬂﬂﬁ.manmrpm;mﬂmiWIpuﬁ:dhmM“ﬁ |

| puble nghis as required by e Accounis and Audil Requiaiions (during e $024-28 AGAR peviod 7
R pUbic gty i relation b dhe 2G23-34 AGAR pvidenced by e notioe an the websile andior

| .wmr,- Epprovikd Ml confiviing the dades e |

M. Tﬂﬂ-ﬂtﬂhﬂﬂ]‘ kas compliad with the publication reguinamans for 2022324 AGAR : |
{88 AGAN Fige l"_lﬂful'?:l;lll'fnfl_l'!l ‘F |

|||||||

0 [For local cauncils only) - - :
| Tﬂ#_‘l funcs l:ll'H'Jlldd"ﬂ_ chardabia) - The councl mat its mspons:biliies a5 A FLsies i .||III

For mny olhar rak anbes idertified by this authonty adequabe conirols axtsiod st any other risk arsas on separate shoots # reoded)

Datels) imemal audd urcartakan Name of parscn who camsd ou fhe infermal awdin
30/04/2025 Trevor B Gill

Bugristine of pefson wi 0/04/2

camad ol Eha nbormal = Diata . a5

“if the responss |8 'na’ please state the implications and action baing taken to address any weakness |n conbrel
keiilified (add separate sheets if neaded],

“Hote: If e response is not coversd please slate whan the mast mecent inbemal aucs work was done (0 this ares and whan & is
rext plarned, of, il coverage & not reguined, tha ennual insernal auedil repan musd explain why not (add separales sheets If neaced]
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Section 1 — Annual Governance Statement 2024/25

We acknowledge as the members of:

Bishops ltchington Parish Council

our respansibility for ensuring that there is a2 sound system of interal control, including arangements for
the preparation of the Accounting Statements, \We confirm, to the best of our knowledge and belief, with
respect ko the Accounting Statements for the year ended 31 March 2025, that;

1 1. We have put in place arangemenis for effecihee financial
maEnagamaan | ounng the yaar, and for [ha propanation of
he BoooUnTng stalpmants.

| 2. Wa maintained an adeguabs Syabam al inbsmal oontral
inchuding massures designed o provent and detect fraud
and comuption and reviewsd ks efectivensss,

made propar arangemavits and scoopded respansibilty
for anfeguaing e Db Maney B Fesounsas in
s chame.

| 4. We ook all reasconabie steps bo Bssure oursedns
nor-compliance with kaws, regulations and Proper
Practices thad could have a significant financial efecl
on Thir ability ol thes autharnity 1o concud its
Bisineas oF Manaie 88 FRinces.

has anly done what & has the fegal power o do and has
comphad with Proper Prachions (v dodng 5o

|

| 4. We provided propar opponiunity during The year for
the exercse of electors” rights in accordance with the
requiremanis of the Accounts and Audt Regulations

| during thg pear gove Y parsong inferesiad e Wﬁfﬁﬁ'h
| nspec! and ek questions abauf this sutfarty's accounis.

| B Wi casmiaed ot ain assessment of the riaks facing this
authorty Bnd 100k appropdials Sleps i manage thase
fisks, incuding The imtroduction of indemal conbrods. andior
exiernal irsrancn cover Whers: reguinsd,

cansidered and documenied the Snancial ang othar maks if
faces and deall with tham properdy

E. Wa maintained froughoul the year an adeguale and
arffactive syshem of imemal sudil of the acoourting
reconds and contred Sysisms

aranged for o compelent parson, independant af the fnencial
confrols and procedunes, o ghve ain abjeciive Waw O wialfe
imamal condrods mesd ihe nesds of ihis smaliar authorty.

1. 'Wa ook appropriaie action on all matiers resed
in reports frpm indemal and extamal audil.

respanched o malltes broughf fo B affanfion by infemal and
eatornal s,

B. W considpned whether ary Bligataon, liabiltes or
camimilments, avents or transachions, cocurming aithsr
during or aher the year-end. have a financal mpact on
fhis authonsy and, whens appropiale. have indudad them
hmamm Slatemesnis.

8. (For local coundls only] Trust funds inchadng
charitabie, In gur capacily 88 the sols Mansaging
bbb wa dachanped our accourtability
reaponsibiklies for the fund{sjlassets, induding
financial reporiing and, i required, indspandeni
eraminalion o audil

chscrosed Bvaryimng 8 showld hiee aboul T3 Dusiness sciidy

clurivg e e incilndivg events laking piace after fhe yoar
end f rwivant

hag mel aif of #s responsbiities whens, as @ body

CONEOVTRE, IT (3 B ROM TN [MrEhee of & local
fruesf o brusds.

v

*Please provide explanations to the external auditor on a separate sheet for each ‘Mo’ response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual

Govemnance Statement.
Thiz Annual Governance Statlemant was approved at a Signed by the Chair and Clerk of the mesfing where
meeting of the authority on: approval was ghven: =
12052025 1 A
; Chair r:‘::ﬂb l\ L LIL J
and reconded as minuie reference:
https://bishopsitchington-pe.gov.uk
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Section 2 — Accounting Statements 2024/25 for

Bishops ltchington Parish Council

| 1. Balances brought Tolal batances and reserves al the beginning of the year
Tarward 323,892 166,201 | as recorded in the financial records. Vaiue musf agree fo
| Box T of previous year |
| 2. [+ Precept or Rates and Tolal amoint of precepd (or for (DB rates and lowies) |
[ Lewies 108,840 110,000| received or racedable in the year, Exclude any grants
recehved, |
3, [+) Total other receipls Toisd income or eomiods a5 moorded n the cashbook @S
53,964 23,139| the precep! or ratestevies recehed (line 2). Include any
| granis W
4. (-] B1aff costs I Tedal axpendiune or papments made o and on bahalf
| of s employees. Include gross salanes and wagos,
33,553 35,287 | emplpyars Ni confnibulions, employars pension
| cantributions, grafuities and severance payments
5. (=) Loan inleresticapital | Tolal sxpendiure or papmsms of capial and interes!
repaymants 0 0| mage during the yaar on the suhorty’s bomowings (il any),
6. (-) All other payments Tolad expendiure or paymenits a5 recorded in the cash-
286,942 81,689 book jass staff costs (ne 4) and loan inferestizapial
repayments [line §)
7. (=) Balances carried Tolal balances and resengs af the and of the poar Mus!
torward 166,201 182,363| aqual (1+2+3) - (4+5+6).
| 8. Total value of cash and i The swm of el curmend and deposit bank acommnis. cash
short term investments 166,201 182,363 hoidings and shovt tevm investments held as at 31 March —
To agree with bank reconcilfation.
. Total fixed assets plus Tneuafmnfnum;:waﬂyrhamhﬁrfhrm-ﬂﬁm&u’ii
| long term invesiments | 246,121 246,121 vp of all s fved agsels and long term investmends as al |
and assels | 31 March.
10, Total barrowings | The outstanding capital balance as al 21 March of all inans |
I 0 ﬂl. fram thirg parties {inciuding FWLE).

For Lecsl Councils Only

i1a. Dischoswre node re Trust funds

The Councl, a5 8 body corporale, &CE ag 2ok frusles and

{nchuding charitable)

| 11b. Disclosure note ré Trust funds
{ncluding charitabla)

i regponsitile for managing Trust fnds or asseE,

The fguras i the accouniing sialements above
axciude any Trust ransaciions

| carrtify that for the yvear ended 31 March 2025 the Accounting
Staterments in this Annual Governance and Accountabsity
Rsurm havei besin prepaned on either a receipls and payments
or income and expenditune basis following the guidamnce in
Govermancs and Accountabilty for Smaller Authorities - a
Praclitioness’ Guate o Proper Praclices and present fairly
the financial postion of ths autharity,

Signed by Responsible Financial Officer before being
presentad to the authority for approval

Kawen M Stevens
06/05/2025

I confirm that these Accounting Statements were
approved by this authanty on this date:

2 o5 2025

as recorded in minute referenca:
25 /1o

Signed by Chair of the meating wherg the Acoounting

Emgmntaﬁﬂu{m 1|LI,J L__
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Section 3 - External Auditor Report and Certificate 2024/25

in respect of Bishap's Mehington Parish Council

1 Respective responsibilities of the auditor and the authority

Cwr responsibildy as audilons 16 complebe @ limited assurance review o Sol oud by ke National Audt Ofce [HAD) A
limfed assurancd review s not a full statiory andit, it does nol conslittle an audd carried oul in accordanog with
Inbernatanal Standands on Auditing (LK & eland] and bence il doss not provide (ke same leval of assurance that swuch an
aiidil weonikl. Thea UK Government has deberminged that a kower lpvel of assumnce than that provided by o full stabulory audit
is approphate for those iocal public bodios with the lowest levoks of spanding,

Linder & bmited assurancs rivigw, the audilor is responsible for reviewing Sections 1 and 2 of the Annual Governanos and
Accountability Return n accordance with MAD Auditor Gudance Note 02 (AGH 02) as Baued by the WAD on behall of the
Complroller and Avdior General AGH 02 s available from the NAD website — hipsihwwes nog om dc'code-audt-
RracHcagykiance.-and-information-for-aukiomn/

This muthority is resporsible for ensuning that s financiad managermen & adequate and effectie and that it has 8 sourd
sysham of infernal conired The authorly prepares an Annual Sovernance and Accourdabdity Refum in accoedanoe with
Proger Praclices which:

+ SUMManset Ihe acoounbng feconds ke the year ended 31 Madeh 3025, and

= conlirms and prowices assuranos on those matiers thal are mlovand 1o our dulies and responsibbes as scdemal
audsbors

2 External auditor limited assurance opinion 2024/25

Excepl for the: matiers repomed befow on the bases of cur mveew of Sections 1 and 2 of the Arual Gowemancs and Accouniabdity Fietun,
PO P B inloimabon i Socliong 1 and 2 of the Adrfedl Gowimants gad Atcountablly FRebain s in aoiordsnts wih i Proger
Pracices and ro olher matiers have come B our allention giving couse for concern thal relesant legeslation and segulaiory reguinements
Ty ol Raab T

Seclion 16{1]) of the Audit and Accounis Regulations 2015 requires tha Motice of Conclusion of Ausdit 10 be published on the
Auihedys wabsibe, 0 fwlure, the eoundll should ensure thad this nolce is available on their websile alongside the signed
caternal awdt repoarl and the adibed AGAR,

Dthar matiers not afaclng our opirson which s deaw be e aliantion of the aulbondy;

Baxes 16 of Section 2 of the AGAR does nol ariihmedicallty add down 0 Box T by E1 when sienmed When rounding the
niarehors for the Relum case shauld be taken 1o ensurs boxes 1-6 sum 19 Box 7 in acoordance with Paragraph 2 19 of JPAG
Fracitoners’ Guide 2024 and that box 7 agress or meconciles o box 8 a8 8 mouemd par Paragraph 2 23 of JPAG
Pragtifionrs’ Gude 2024,

Inssuficiont information was proehed with the mitial supporling data subimtled for revse with regads. bo explainirsg sigaibcan
vanances 1o within the higher of 15% or £500. We wene able |0 cbilain additicnal infemation from other sources. The panish
counci should in frtung snsune that all the necessary Supparting Information i provided with e annual Subiressn

The Imteemal Auddar bas prsnded 8 "Yes' responae al contred obsectives L and M on their reporl. This suggests thal the
coundl correclly published all redevant documents on #S website. As the council currently has nol published the 2025074
natice of conciusion of awdit folowing the 202324 bmited assurance review. the arwer 1o these ponils shoukd have been
o

3 External auditor certificate 2024/25

‘W oeristy that wa have compieted owr rewssw of Sechons 1 and 2 of the Annual Governanco and Accountainlity Return, and
dacharged our responsibilies under ihe Lotal Aundil and Acsountability Act 2074, for Bhe year ended 31 March 2025

Exilemal Audior Mams Exiamal Audior Semalee Dt

sl MOORE W core So——
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